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_ ANNEXURE ‘B’
Phase II, Vol. III, Part I, Chapter VIIT
CHARTER OF DUTIES
SURVEY OF BANGLADESH
DEFENCE DIVISION
MINISTRY OF DEFENCE
Surveyor General '

1. To act as administrative head and is responsible for overall adminis-
tration of the Department.

2. To act as an adviser to the administrative Ministry on technical
matters and on formulation of policies concerning the Departmeri.

3. To act as Principal Accounting Officer of the Department within the
budget provision,

4. To be responsible for the administration and execution of function
of the Department as per Acts, Ordinance. Rules and Regulatiors
and directives issued by the Government from time to time.

5. To beresponsible for proper functioning and discipline of the depart-
ment.

6. Tobe ras;poné'ible for appointing Class [T and 111 employees of the
Department as per existing procedure.

7. To be responsible for issuing clear standing orders laying down the

maximum extent of delegation of powers to the officers scrving urder
him. ' = . .

8. To represent the Department and where personal representatior is
not possible to select representative on his behalf.

9. To grant earned lcave cte, to all Class I and other Officers urder him

10. To meet all officers duties under him located in the same station once
in a month to review cases pending for disposal for over a month.

(A1, To allocate duties of officers as and when required.

12. Ensure revenue collection where applicable and safeguard Govern-
ment property under his charge,

13. To be responsible for maintaining proper security measures of the
Department.

t4. Any other duties assigned by the Government,
Directors :

Director is the Head of Office ard he has a separate establishment ard
budged for his Office and responsible :



1

L,

12,
13,

14,

13,

16.

12
For soundness of the Technical Method of cach job done under his
Directorate,
To 1ssue additional technical instructions to the Officers-in-Charge
not covered in Survey Hand Books,

To maintain and revise the Topo Chapters of Survey (as allocated by
the Surveyor General) and to kcep it up to date with latest amend-
ments,

To decide the jurisdiction and areu of responsibility of each Unit.

To decide the annual Survey and Mapping programme of the Direc-
torate in consultation with the Surveyor General and allocation of
the same to Units/Offices under his control.

To permit the units to open and close field work,

To provide the Officer-in-Charge with additional men, equipment
and instrument as necessary for the execution of the Job,

To inspect the Unit/Offices to ensure that the work being done in the
Units is of correct specification and is also in accordance with the
technical directions issued by him and orders as laid down the Topo
Hand Books.

For the final scrutiny of the Maps Lo be Printed,

For the correctness of the publication instructions and for the colour
patterns.

For examination of title headings, imporcant boundaries, spaced
names appearing in the Maps.

To inspect each camp of each Unit at least once in the field season,

To ensure that all Departmental Maps and other Topo Maps are
drawn and reproduced as laid down in Survey Chapters.

To deal with any financial irregularities in the field Unit/Offices under
the administrative control.

To extend help to the Units/Offices in case of difficulties with Audit
office. ' -

To provide cxecutive and operational guidance to the field staff and
exercise control and supervision over them,
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S’upexiuigndenf of Survey

~ Officer -in-Charge of a Survey Party/Unit |
‘budget for his own office 2nd is responsible:

L

i
Fa

e

i

ws a separatc establishment and

For the accuracy of all Survey work carried out by the Unit,

For aceuracy of maps prepared direct from Survey rests with the
Officer-in~Charge of the Party or the Drawing Office in which they are
prepared,

To test the accuracy of work of everv Officer and Surveyors at least
ones duriing each ficld season.

or drawing and disbursement of Pay, TA, Tf)& of Non-Gazetted
Staff and re-imbursement of all contingent expenditures for work of the
Unit and maintenance of gecounts thereof.

10 devote at least 3 weeks of epch month and often longer period for
tnspection of field Survey work during field sezson.

6. To inspset drawing sections of his Unit at least once in every manth

Assiseant Superintendent of Survey (Section)

. .

.

To see that no drawing work is delaved for went of materials.

To errange that all enlargements, traces of outline and COMLOUrs, names
for typing etc., are ready for supply to the Draftsmen.

To visit Draftsmen and inspect papers ezch day and see that the
methods adopted and work being done are satisfactory.

To examine the Map, much of which can be carried out pari passuy
with the execution of the work,

To arrange to have rraces prepared of edges of all fair sheets (both
contours, treg and outling shests) with adjoining work which hes not
already been Mapped

Assistant Superintendent of Survey (Field)

'

his Camp, including Sold

To examine the work of the yvounger and less experiences members of
ier Survevors,

To spend several days at a time with the backward men, observing their
method of work and showing them how to overcome difficulties.

To visit each Surveyor at least once every month,

To submit monthly returns and accounts,

To reserve a small area in thé‘:@éigﬁzﬁ'&iirhOGd of his Camp for Survev
by bimself. - |
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To examine the verification of boundaries and to the agreement between
the work of the various Surveyors.

To include a theodolite in his Camp equipment, he should be pre-
pared when necessary to carry out such additional triangulation or
traversing as may be necessary,

To examine cash books maintained by Survevors Village Lists Diaries
and Instruments especially elinometers which should e copstanth
tested.

To keep up charts or maps for his arca showing any information that
would be valuable in fair mapping and might have been emphasised
by the planetabler,

To cndorse field chart and to hand over to Oiﬁccr~i.n~_-(31-m;fgc,

Sub-Assistant Superintendent/Technical Assistant

To assist the Assistant Superintendent of Survey in supervision of field work
and in drawing as and when required.

9.
10,

{ Store Officer :
™~

Procurement  Maintenance and supply of Instruments, Equipments,
Liveries. Vehicles, Chemicals, Photo-Chemicals. Rep-Chemicals. Re-
production Materials, Films and Papers. Field and workshop equip-
ments and Misc. Stores (i.e., Stationery items. Typewriters, Calenlators.

g "

Duplicating Machines. Air Cooler, etc).

Procurement of stores both from local market and foreign countries
including imports of commoditics against Aid. Grant, Loan. Barter. etc,

Inspection of all stores after procurement/consignment.

Placing of indents with the Dircctor of Supply and insepection and the
opening of L/C in respect thercof,

Accounting and Budgeting both for local and foreign related to stores.
All types of correspondence regarding stores. |

Replies to Audit objection pertaining to stores,

Aunual verification and condemnation of stores.

Overall supervision of all staff of stores of the Department.

Checking of store inventories.

Assistant Supei'iinténdént' of Survey (Geodetic Section)

-

Geodetic observation in the field.

Computation and adjustment of Geodetic observation in the recess

o

e
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Maintenance of records and instruments.

Improvement '_of Surveying techniques by research.

Assistant Superintendent of Survey (Technical and Examination Section)

i

4
-

3,

Examination/Submission of Fairdrawn Maps, Sheets and Proofs.
Cemﬁii%%tio'n and preparation of General Reports. :

Maintenance and preparation of Indexes showing position and status of
various Maps, Sheets,

Preparation and maintenance of indexes of the various controls of HP
Levelling and Traverse and other control points.

-‘.;
- Administrative Officer (General)

2

Administrative Correspondences,

Maintenanee of Service Records, Files, stc.

* Administrative Officer {Accountants)

L.

Bt

s

~/Store

13

Preparation of Bills.
Drawing and disbursing of dues.
Controlling accounts/expenditures of the offices under the Directorate,

Preparation and submission of budget.

Ofticer (Store)

Procurement, issuc and maintenance of stores,

To inspect the stores (equipments/instruments ctc.) of the Party/Offices
and to make report. -

Maiotenance of inventories.

Vianager (Litkographic Printing)

1.

1

To prepare Negative/Positives from the original on different scales by
using Monotype and Room Camers.

To prepare plates on Zinc from the Glass Negative/Positive on Gum
Reversal and Helio Process. (Glass Helio is made from the powder
duplicate to draw wash and Roads etc.).

To prepare Plates and Prints on Plastic Materials direct from the
originals in different colours with proper registrations.

To Print letter heads, leaflets, books.

R




i

5. To prepare paper/celluphane prints o meel the demand of the differem
Units/Offices.

b, Jo prepare and improve manually Hegatives positives in Photography
section by using brushes.

7. Tod

8. To print Departmental, Extia-Departmental Maps  with the Offset
Automatic Printing Machine with Proper Regisiration and colours,

\5 _011_“_Gjass blue solid and Road filling.

9. To take out proofs in the flat bed press.

1. To grain zinc plates with balls and sand 1o roughen its surface to hold
 water upon them.

1. All Kinds of Negatives (Departmental and extra-Deparumental} are
stored here for future use. :

Assistant Surveyor General (Superintendent of Survey)

I. To assist the Surveyor General on all Technical matters of the Depart-
ment. _

2. To assess Technical problems in Surveying and Mapping and to put up
for discussion with Surveyor General/Directors.

3 I draw up;'si_z_\'gge;si plans and programmae for removal of (he T echnical
difficulties and their improvement.

4. To make thorough seruting of all Technical instructions to Directors
before issue by the Surveyor General.

5. To co-ordinate activities of the Directors.

6. To examine and check the yearly field and mapping programme before
approval by the Surveyor General.

7. To review vearly field and mapping programme and to point out
anomalies if any for discussion and improvement for the future.

8. To attend extra-departmental meetings for Surveying and Mapping
programme,

9. To co-ordinate activitics of the various Units/Offices in the Department,
10 ’Io '}:eep will informed of the overail progress of work as a whole in
~ the Department.

Assistant Superintendent of Survey (Project)

. To keep and maintain regular progress of field-mapping programme
already approved and under execution,

4. To maintain liaison with the Planning commission for Development
Projects.

S
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3. To advise and to suggest any agenicy (Governmental/Private Depari-
ments/Corporation ofc.) for placing their correct requirements for da»
manding maps and photographs or to get fresh maps suitable for their

requirements, '

4. To guide any agency, (o take proper action for the purpose of making
a practical demand for Surveying and Mapping ang obtaining  Photo-
%l’-alﬁ;:ll&-. . _ e .

5. To serutinize any estimate meuant for doing Survey work, printing of

- maps and photographs (including mosaicing) and to put up to the
Surveyor Gen ral for approval.

6. To co-ordinate Technical activities of  various Hnit/Offices i the
Department,

7. To afttend Extra-Departmental meetings on various requirements related
to  his duties,

- To assess feasibilitios of technical demand by various agoncies and to
- advise 8. G. on such matters,

9. To maintain original Record Section for Departmental and Extra-
Departmental Mapping. :

10. To maintain Departmental Library,

11, To attend to any other work as and when allotred by the Survevor
Generai. . ' ;

12. To put up Technical filos to the Surveyor General,
Assistant Superintendent of Survey (Drawing, Printing and Co-ordination)
He is a Drawing and Printing Co-ordination Officer -

. Tb maintain close liaison ketween the Map drawing Office/ Sections and
the Printing Office.

2. 1o examine all fairdrawn Sheets, Press order and Proofs ete. for his
examination and records and te allot Registration numbers,

3. To maintains the position and to register the movements of Depart-
mental Maps Sheets through various office.
4,

To remove causes of delay in timely submission of iie Map-Sheets
by the Drawing Office Parties and " finally printing of the maps by
the Lithogmph'ic Printing Office,
Assistant Surperintendent of Survey (Map Record and issue}

1. Ty keep records of maps after they are finally printeﬂ off.

2 Tg)m_éintain, store and stock systematically the maps (finally printed
off).
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3. To issue, sell and re-colleet maps required and indented by the users,
and submit bill for sale or issue of maps.

4. Ta keep and 10 issue Printed Forms,

% To reporttn S. G, whenever stock Psition of any  shest
for re-printing

~ Assistant Superintendent of Survey {{’h{)szroemﬁag Laboratory)

t. To process negatives and print aerial Photographs,

1. To maintain iheiy records and custody.

Y. To print snlarge or redyce Photographs on various Seale and  mosaic
them for the indentors,

4, To keep all Negatives Diapositives and Prints ¢ic. in the Photo Library
i proper condition

3. To prepare and issue the bill for

the supplied Photographs Prings ete,

Assistant Superintendent of Survey (Boundary)

L

2

To examine international and Political Boundary showing in the maps.

Couniry,

A

To mainain all records connecting  Intarpational Boundary of the
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Scale

Version

Area cover

: 1:1,000,000
: English

: Whole of Bangladesh in one sheet.

Special features include

Updated information of :

Sheet size

Edition

Price

Available at

Highways

Railways

International, Division and District Boundaries
Main Rivers

Administrative name

Upazilla/ Thana Headquarters
Places of Archaeological interest etc.
: 594 mm x 841mm (Al size)

: 3" Edition, 2023

: 150 BDT / Hard copy map.

: 600 BDT/ Pdf file (Soft copy)

: Map Record and Issuing Office (MRIO)
Surveyor Grneral’s Office Tejgaon, Dhaka-1208.

BANGLADESH MAP




BANGLADESH MAP
(Showing Communications)

Scale :1:1,000,000

JAMALPUR 2°
gani

Version : English
Area cover : Whole of Bangladesh in one sheet.

Special features include

Updated information of :

Roads and Highways

Railways

International, Division and District Boundaries
Main Rivers with bridges

Administrative name

Position of major towns

Places of Archaeological interest etc.

Sheet size : 594 mm x 841mm (Al size)
Edition : 3 Edition, 2018
Price : 150 BDT / Hard copy map.

: 600 BDT/ Pdf file (Soft copy)

Available at : Map Record and Issuing Office (MRIO)
Surveyor Grneral’s Office Tejgaon, Dhaka-1208.



BANGLADESH MAP

Scale : 1:2,000,000
Version : English
Area cover : Whole of Bangladesh in one sheet.

Special features include

Updated information of :
Roads and Highways
Railways
International, Division and District Boundaries
Main Rivers with bridges
Administrative name
Position of major towns

Places of Archaeological interest etc.

Sheet size 1594 mm x 841mm (Al size)
Edition 12014, 2018 (Re-printed)
Price : 150 BDT / Hard copy map.

: 600 BDT/ Pdf file (Soft copy)

Available at : Map Record and Issuing Office (MRIO)
Surveyor Grneral’s Office Tejgaon, Dhaka-1208.



Scale

Version

Area cover

TOPOGRAPHICAL MAP (URBAN MAP)

1 1:5,000
: English

: Whole of Bangladesh in one sheet.

Special features include

Updated information of :

Sheet size

Edition

Price

Available at

Roads and Highways

Railways

International, Division and District Boundaries
Main Rivers with bridges
Administrative name

Position of major towns

Places of Archaeological interest etc.
1395 mm x 305 mm

: 1* Edition, 2004.

: 150 BDT / Hard copy map.

: 600 BDT/ Pdf file (Soft copy)

: Map Record and Issuing Office (MRIO)
Surveyor Grneral’s Office Tejgaon, Dhaka-1208.
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Guide Map

Scale :1:20.000
N DHAKA GUIDE MAP
Version : English NORTHERN PART

Special features include

Updated information of :

Roads and Highways with name

Railways

Main offices,Hospital, Fire service,Park, Museum

Main Rivers with bridges

Administrative name

Post office, College/University

Places of Historical interest etc.

Sheet size : 750 mm x 620 mm
Edition : 4" Edition, 2014
Price : 150 BDT / Hard copy map.

: 600 BDT/ Pdf file (Soft copy)

Available at : Map Record and Issuing Office (MRIO)
Surveyor Grneral’s Office, Tejgaon, Dhaka-1208.



Guide Map

Scale :1:20.000
DHAKA GUIDE MAP

Version : English FOVRTH EDIIN SOUTHERN PART

Special features include

Updated information of :

Roads and Highways with name

Railways

Main offices,Hospital, Fire service,Park, Museum

Main Rivers with bridges
Administrative name

Post office, College/University

Places of Historical interest etc.

Sheet size : 750 mm x 620 mm
Edition : 4 Edition, 2014
Price : 150 BDT / Hard copy map.

: 600 BDT/ Pdf file (Soft copy)

Available at : Map Record and Issuing Office (MRIO)
Surveyor Grneral’s Office, Tejgaon, Dhaka-1208.



DIVISIONAL MAP

Scale :1:3,50.000

Version : Bengali

oIl fers

DHAKA DIVISION

Special features include

Updated information of :

Roads and Highways with name

P )
Railways gl ).

Main offices,Hospital, Fire service,Park, Museum
Main Rivers with bridges

Administrative name

Post office, College/University

Places of Historical interest etc.

Sheet size : 750 mm x 620 mm
Edition : 2™ Edition, 2017.
Price : 150 BDT / Hard copy map.

: 600 BDT/ Pdf file (Soft copy)

Available at : Map Record and Issuing Office (MRIO)
Surveyor Grneral’s Office Tejgaon, Dhaka-1208.



Scale :1:90,000

Version : Bangla

Available (District’s) Town : Appendix “A”

Special features include

Updated information of :
Roads and Highways with name
Railways
Main offices,Hospital, Fire service,Park, Museum
Main Rivers with bridges
Administrative name
Post office, College/University
Places of Historical interest etc.

Sheet size : 750 mm x 620 mm

Edition : 1* Edition, 2018.

Price : 150 BDT / Hard copy map.
: 600 BDT/ Pdf file (Soft copy)

Available at : Map Record and Issuing Office (MRIO)

Surveyor Grneral’s Office, Tejgaon, Dhaka-1208.

DISTRICT MAP

TEN Siad ooo (FIMTES T wE0E weedre) 03

. TH bilpo ooo T ERET 363 TEA T O = FEfE
afe w2 200 4% 3084 (o = T, 3:30,000) Bl T N R e
W FEET dokh
A% TR S § bis.oon _
Pl ‘Iﬁ"ﬁ‘k a.le ? tlmn




Scale

Version

1 1:40,000

: Bangla

Available (District’s) Town : Appendix “A”

Special features include

Updated information of :

Roads and Highways with name

Railways

Main offices,Hospital, Fire service,Park, Museum
Main Rivers with bridges

Administrative name

Post office, College/University

Places of Historical interest etc.

Sheet size : 750 mm x 620 mm

Edition

Price

Available at

: 1* Edition, 2023.
: 150 BDT / Hard copy map.
: 600 BDT/ Pdf file (Soft copy)

: Map Record and Issuing Office (MRIO)

Surveyor Grneral’s Office, Tejgaon, Dhaka-1208.

UPAZILA MAP




